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W̱SÁNEĆ SCHOOL BOARD


	JOB DESCRIPTION 

Job No. 14



	POSITION
	Bus Driver 

	CLASSIFICATION 
	

	DEPARTMENT 
	Operations & Maintenance

	SALARY RANGE 
	


SUMMARY

Under limited direction of the Maintenance Manager operates and maintains school bus to transport ȽÁU,WELṈEW̱ Tribal School (LTS) W̱SÁNEĆ Leadership Secondary (WLSS) and Saanich Adult Education Centre (SAEC) students, to and from school and on field trips, in accordance with the W̱SÁNEĆ School Board policies.   
SCOPE 

Works under the direction of the Maintenance Supervisor in accordance with BC Motor Vehicle Act, BC Air Brake Manual, National Safety Code and BC Professional Driver’s Manual, as well as W̱SÁNEĆ School Board (WSB) policy/procedure to provide driving services to students from Tseycum, Tsartlip, Tsawout and Pauquachin Bands.  The scope of the work includes: picking up students before school; dropping students off after school; and driving students on field trips during the day in a timely and safe manner from September through June.  Also performing maintenance work during school hours and on Professional Development Days.

DUTIES

· Demonstrate leadership by taking responsibility for recognizing and developing potential within our W̱SÁNEĆ school community

· Arrive a minimum of 30 minutes prior to scheduled bus departures, in appropriate condition to drive a school bus (free from any substance that may impair judgment for at least 24 hours prior to arrival)

· Drive the bus in safe manner, adhering to daily bus routes, stops and schedules as designated by the Maintenance Supervisor
· Transports students on local, out-of-town and overnight field-trips as requested by the Maintenance Supervisor
· Conduct pre-and post inspections for each trip in accordance with Motor Vehicle Act Regulations , National Safety Code and CVSE guidelines
· Direct, monitor and supervise students with special needs and students prone to violent behaviour and ensure compliance with safe loading, riding and unloading procedures 

· Consults with the Maintenance Supervisor and/or Principal of any travel issues such as routes, student who are disciplinary problems and traffic violations 

· Report unacceptable student behavior/language as soon as possible and consult with Principal and parents where necessary on methods to manage student behavior 

· Clean the interior of the bus daily, sweeping and removing garbage

· Wash the interior and exterior of the bus and deodorize a minimum of once per week or more frequently as required   

· Fuel vehicle using diesel or propane on a regular basis to avoid running out of fuel 

· Carry out preventative bus maintenance practices including checking the levels of the on-site fuel supply and checking for wear and tear of infant seats. 

· Report defects to Maintenance Supervisor, assists in assessing maintenance problems and performs minor running maintenance and emergency repairs when required
· Assist in assessing maintenance problems and perform minor maintenance and emergency repairs 

· Schedule and arrange mandatory external bus inspections in accordance with Motor Vehicle Act Regulations and drive the bus to and from the inspection facility 

· Monitor insurance status, check with administration for insurance renewal notices and obtain necessary bus insurance 

· Call out for sub drivers and provide orientation to temporary drivers when necessary 

· Provides emergency first aid when necessary

· Secures buses in bus compound 

· Perform other duties, as times permits and as requested by the Administrator or Principal 

QUALIFICATIONS 

Education, Training and Certification 

· Grade 10

· Valid Class II BC Drivers License and one year of professional driving experience 

· Valid Criminal Record Check 

· Secures buses in bus compound 

· Non-Violent Crisis Intervention training?

Knowledge and Abilities 
· Working knowledge of federal and provincial transportation regulations including the BC Motor Vehicle Act, National Safety Code and BC Professional Driver’s Manual

· Basic mechanical knowledge and attention to detail in order to maintain clean and safe buses  

· Read and write English and carry out basic math

· Work with children with a considerate and patient manner

· Follow procedures, pay due attention and make critical driving decisons as required
· Resolve routine problems, such as addressing unsafe or unsanitary situations, and refer non routine problems to supervisor

· Initiate and drive daily bus routes and field trips in accordance with set timetables

· Communicate verbally, clearly and constructively with students, parents and staff 

Note: 
Candidates of First Nations ancestry preferred  

Lesser-qualified candidates may be appointed at a lower salary level

DATE

April 2021

